REVIEW OF INVESTIGATION

	Case Reference
	
	


	Client/ 

Data Controller
	
	


	Date 
Commenced
	
	
	Date 
Concluded
	
	Time 
Taken
	


	Successfully completed ?
	
	Within Budget ?

	Yes  (   No  (   Partially  (
	
	Yes  (   No  (

	Comments :
	
	Comments :

	
	
	


	Any Legal Issues ?
	
	Operational Difficulties ?

	Yes  (   No  (
	
	Some  (   None  (

	Comments :
	
	Comments :

	
	
	


	Was Client Satisfied ?
	
	Third Party Complaints ?

	Yes  (   No  (
	
	Some  (   None  (

	Comments :
	
	Comments :

	
	
	


	Recommendations for the future
	

	


DATA PROTECTION AND GDPR REVIEW
	Data Supplied
	Full name :      Yes  ( No  (
Date of birth : 
Yes  ( No  (


	
	Current and/or previous addresses : Yes  ( No  (   
Background data : 
Yes  ( No  (


	Additional Sensitive Data supplied?
	
	Yes  (   No  (
     If YES tick which type below

	
	
	Physical or mental health details
(    
Racial or ethnic origin 
(
Trade union membership   

( 
Religious or other beliefs 
(


	Was data supplied to a sub-processor?
	  Yes  (  No  (



	Was all data processed in accordance with GDPR and Data Protection Regulations?
	Yes  (  No  (



Security and Retention

(a)
Documentation filed securely with report
(b)
Accessible only by authorised persons 

(c)
Disposal to be by secure means in line with data protection policy
Signed






Date …………………………………………………………….
